
Managing Projects 

Using Project for the Web 

Student Exercises Workbook 
for Projility eLearning 

 
 



 

Page | 2 

Module 02 

Accessing Project for the web 

 

Hands On Exercises 

Exercise 2 - 1 

Access and work with the Project for the web user interface. 

1. Launch your preferred web browser. 

2. Navigate to your organization’s Office 365 home page and log in with your Office 365 credentials. 

Note: The URL for Office 365 is https://www.office.com 

3. In the Quick Launch menu on the left side of the Office 365 home page, click the All Apps icon. 

4. On the resulting page, scroll down and click the Project icon. 

Note: If you have any existing projects that you created previously, then continue with this exercise. If this 

is your first time accessing Project for the web, then omit the remainder of this exercise. 

5. On the Project Home page, click an existing project to open it. 

6. In the upper-left corner of the page, click the Home icon to close the open project. 

7. Float your mouse pointer over any project and then click the Mark Favorite icon (it looks like a 

star) for that project. 

Notice that Project for the web now displays this project as a tile in the Favorites section at the top of the 

page. 

8. In the Favorites section of the page, float your mouse pointer over the tile for the project you just 

added, click the More options button in the upper-right corner of the tile, and then select the  

Remove from favorites item on the menu. 

9. If you have a project that you no longer need, such as a test project, click the name of the unneeded 

project to open it. 

Warning: There is no “Undo” button to undo the deletion of a project. Therefore, do not delete any project 

that you still need. 

10. At the top of the open project page, click the name of the project. 

https://www.office.com/
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Notice that Project for the web displays a Project sidepane on the right side of the page. 

11. In the upper-right corner of the Project sidepane, click the More Options button (the … button) 

and select the Delete project item on the menu. 

12. When prompted in a confirmation dialog, click the Delete button. 
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Module 03 

Creating and Defining A New Project 

 

Hands On Exercises 

Exercise 3 - 1 

Create and define a new project. 

1. At the top of the Project Home page, click the + New blank project button. 

Notice that Project for the web creates a new blank project with the name, Untitled project. 

2. Click the Untitled project text at the top of the project. 

Notice that Project for the web displays a Project sidepane on the right side of the screen, which displays 

high-level information about your new project. 

3. In the Project sidepane, delete the current name of the project, and enter the following project 

name: 

New Store Opening – Your City, Your State 

Note: If you live in Boston, for example, enter the name of your project as New Store Opening – Boston, MA. 

4. After entering the name of your project, press the Enter key on your computer keyboard. 

5. Leave your name in the Project Manager field. 

6. Click the calendar icon in the Start field and select the date of Monday of last week in the calendar 

date picker. 

7. In the upper-right corner of the Project sidepane, click the Close button to close the sidepane and 

return to your new, blank project. 

8. In the upper-left corner of the page, click the Home icon to return to the Project Home page. 
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Exercise 3 - 2 

Create a new project by copying an existing project. 

1. In the list of projects in the Recent section of the Project Home page, click the name of the new blank 

project you created in the previous exercise to reopen the project. 

2. In the upper-right corner of project, click the More actions button (the … button) and then select 

the Copy project item on the menu. 

Notice that Project for the web created a new project by making a copy of your new blank project. 

3. At the top of the copied project, click the name of the project to open the Project sidepane on the 

right side of the screen. 

4. In the Project sidepane, delete the current name of the project, and enter the following project name: 

New Store Opening – Tampa, FL 

5. After entering the name of your project, press the Enter key on your computer keyboard. 

6. Leave your name in the Project Manager field. 

7. Click the calendar icon in the Start field and in the calendar date picker, select the date that is the 

first Monday of the month that is three months from the current month. 

8. In the upper-right corner of the Project sidepane, click the Close button to close the sidepane and 

return to your newly copied project. 

9. In the upper-left corner of the page, click the Home icon to return to the Project Home page. 
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Module 04 

Completing the Task Planning Process 

 

Hands On Exercises 

Exercise 4 - 1 

Begin the task planning process in your new project. 

1. In the list of projects in the Recent section of the Project Home page, click the name of the new blank 

project you created previously in Exercise 3 - 1 to reopen the project (the project with your city and 

state in the name of the project). 

2. In your new blank project, click the + Add new task link, individually enter the following task 

names, and then press the Enter key after entering each task name: 

• Confirm new store opening date 

• Pack merchandise in warehouse 

• Pack shelving and display units in warehouse 

• Ship merchandise and shelving to new store 

• Order signage from Marketing 

• Unpack merchandise and display in store 

• Place signage in store 

• Provide new employee training 

3. Float your mouse pointer over task ID #6, the Unpack merchandise and display in store task, click the 

More options button (the vertical … button), and select the Insert task above item on the flyout 

menu. 

4. In the new blank task row, enter Assemble shelving and display units as the task name, and 

then press the Enter key. 

5. Float your mouse pointer over task ID #1, the Confirm new store opening date task, click the More 

options button (the vertical … button), and select the Delete task item on the flyout menu. 

6. Float your mouse pointer over the far left end of task ID #4, the Order signage from Marketing task, 

until your mouse pointer arrow changes into a “hand” mouse pointer. 
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7. Click and hold the left end of task ID #4 to “grab” the task, drag the selected task to the top of the 

project, and then release the mouse button to “drop” the selected task above task ID #1, the Pack 

merchandise in warehouse task. 

8. Click anywhere in task ID #1, the Order signage from Marketing task, to select the task. 

9. On your computer keyboard, press the Insert key on your computer keyboard to insert a new 

blank task row above the selected task. 

Note: Pressing the Insert key is the keyboard shortcut to insert a new blank task row above the selected 

task. This keyboard shortcut was not documented in the video included in this self-paced training. 

10. In the new blank row, enter Pre-Shipping Activities as the name of the new task, and then press 

the Enter key. 

11. Click anywhere in task ID #6, the Assemble shelving and display units task, to select the task. 

12. On your computer keyboard, press the Insert key on your computer keyboard to insert a new blank 

task row above the selected task. 

13. In the new blank row, enter In-Store Activities as the name of the new task, and then press the 

Enter key. 

14. Select task IDs #2-5, from the Order signage from Marketing task to the Ship merchandise and shelving 

to new store task. 

15. Float your mouse pointer over the selected block of tasks, click the More options button (the ver-

tical … button) on any one of the tasks, and then select the Make subtask item on the flyout menu. 

Notice that Project for the web made the Pre-Shipping Activities task as a summary task, designated by the 

Bold font formatting and the Collapse button (the V button) to the left of the task name. 

16. Select task IDs #7-10, from the Assemble shelving and display units task to the Provide new employee 

training task. 

17. Float your mouse pointer over the selected block of tasks, click the More options button (the ver-

tical … button) on any one of the tasks, and then select the Make subtask item on the flyout menu. 

Again notice that Project for the web made the In-Store Activities task as a summary task, designated by the 

Bold font formatting and the Collapse button (the V button) to the left of the task name. 

18. Click anywhere in task ID #6, the In-Store Activities summary task, to select the task. 

19. Press the Insert key on your computer keyboard to insert a new blank row above the selected task. 

20. In the new blank row, enter Pre-Shipping Activities Completed as the name of the new task. 

21. For the new task, enter 0d in the Duration column, and then press the Enter key on your computer 

keyboard. 

22.  At the bottom of the task list, click the + Add new task link. 

23. In the new blank row, enter In-Store Activities Completed as the name of the new task. 

24. For the new task, enter 0 in the Duration column, and then press the Enter key on your computer 

keyboard. 
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Remember that when you enter a Duration value of 0 days for a task, Project for the web automatically 

makes the task as a milestone task. 

25. Leave your project open for the next exercise. 

Exercise 4 - 2 

Complete the task planning process in your new project. 

1. Return to the new store opening project for your city, if necessary. 

2. Click the Assigned to column header and select the Hide Column item on the menu to hide this 

column. 

3. Click the + Add column virtual column header and select the Depends on item in the menu to 

insert this column. 

4. Click the + Add column virtual column header and select the Dependents (after) on item in the 

menu to insert this column. 

5. Click and hold the right edge of each column header and adjust the width of each column, as 

needed. 

6. Select task IDs #2-6, from the Order signage from Marketing task to the Pre-Shipping Activities Com-

pleted task. 

7. Float your mouse pointer over any task in the selected block of tasks, click the More options but-

ton (the vertical … button), and then select the Add dependency item on the flyout menu. 

Notice that Project for the web automatically populates the task ID numbers in the Depends on and Depend-

ents (after) column automatically, and enters a Duration value of 1 day for each of the tasks on which you set 

dependencies. 

8. Select task IDs #8-12, from the Assemble shelving and display units task to the In-Store Activities 

Completed task. 

9. Float your mouse pointer over any task in the selected block of tasks, click the More options but-

ton (the vertical … button), and then select the Add dependency item on the flyout menu. 

10. Select task ID #6, the Pre-Shipping Activities Completed task, press and hold the Control key on your 

computer keyboard, and then select task ID #8, the Assemble shelving and display units task. 

11. Release the Control key, then float your mouse pointer over either selected task, click the More 

options button (the vertical … button), and then select the Add dependency item on the flyout 

menu. 

12. Click the Timeline link at the top of the page to display the Timeline view for the project. 

13. Scroll the Timeline view horizontally and vertically to see the current schedule of all tasks in this 

project. 

Notice that the Timeline view displays a blue bar (known as a Gantt bar) for each task in the schedule, and 

displays lines with arrows (known as link lines) from one Gantt bar to another to show the dependency 
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relationships. Notice also that the Timeline view displays a blue diamond for each milestone task. As you 

might surmise, the red vertical line represents the current date (today) in your project. 

14. Click the Grid link at the top of the page to return to the Grid view for the project. 

15. Enter a value in the Duration for each of the tasks shown in the following table. 

ID Task Name Duration 

2 Order signage from Marketing 1 day 

3 Pack merchandise in warehouse 3 days 

4 Pack shelving and display units in warehouse 2 days 

5 Ship merchandise and shelving to new store 3 days 

8 Assemble shelving and display units 3 days 

8 Unpack merchandise and display in store 5 days 

10 Place signage in store 2 days 

11 Provide new employee training 5 days 

16. Float your mouse pointer over task ID #2, the Order signage from Marketing task, and then click the 

Open details icon near the end of the task row. 

Notice that Project for the web opens a task sidepane on the right side of the screen, which contains a variety 

of fields with information about the task. 

17. Click the Add a note… link at the top of the task pane, enter the following text in the field, and 

then press the Tab key on your computer keyboard: 

Confirm that the signage reflects the current marketing campaign 

18. Click the Close pane button (the X button) in the upper-right corner of the task pane. 

19. Click the + Add column virtual column header and select the + New field item in the menu. 

20. In the New field dialog, leave the Type value set to Text, and then enter SME in the Field name 

field. 

21. In the New field dialog, click the Create button to create the new custom field. 

22. For task ID #1, the Pre-Shipping Activities summary task, enter the name of a co-worker from your 

organization in the SME field. 

23. For task ID #7, the In-Store Activities summary task, enter the name of another co-worker from your 

organization in the SME field. 

24. Leave your project open for the next exercise. 
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Module 05 

Working With Your Project Team 

 

Hands On Exercises 

Exercise 5 - 1 

Create the project team for your new project. 

1. Return to the new store opening project for your city, if necessary. 

2. In the upper-right corner of the page, click the Group members link. 

3. Leave the current name of your project in the Group dialog. 

4. In the Enter a name to add a member field at the bottom of the Group dialog, type the name of a 

team member, and then select the team member’s name in the floating pick list. 

Warning: While adding team members in the Group dialog, do not press the Enter key on your computer 

keyboard. This action will click the Create button, which will lead to the creation of the Office 365 group for 

your project. If you accidentally press the Enter key, simply click the Group members link in the upper-

right corner of the page to return to the Group dialog, and then continue adding team members to your 

project team. 

5. Continue adding team members to your project until you have added 5 team members in total. 

6. At the bottom of the Group dialog, click the Create button to create the new Office 365 group con-

taining your project team members. 

7. Pause for a few seconds to allow the system to create the new Office 365 group, then click the 6 

Group members link in the upper-right corner of the page. 

Notice that your project team includes 6 team members: the five team members you previously selected, 

along with you, the project manager for this project. 

8. Click anywhere outside of the Group dialog to close the dialog. 

9. Leave your project open for the next exercise. 
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Exercise 5 - 2 

Customize the grid view of your new project and then assign project team members to tasks in the project. 

1. Return to the new store opening project for your city, if necessary. 

2. Click the Depends on column header and select the Hide Column item on the menu to hide this 

column. 

3. Click the Dependents (after) column header and select the Hide Column item on the menu to 

hide this column. 

4. Click the SME column header and select the Hide Column item on the menu to hide this column. 

5. Hide any other custom columns you may have created as well. 

6. Click the Add column virtual column header and select the Start item on the menu to add the 

Start column. 

7. Click the Add column virtual column header and select the Finish item on the menu to add the 

Finish column. 

8. Click the Add column virtual column header and select the Assigned to item on the menu to add 

the Assigned to column. 

9. Click the Add column virtual column header and select the Effort item on the menu to add the 

Effort column. 

Note: The Effort column displays the amount of work for the team member(s) assigned to the task, meas-

ured by default in hours. Project for the web allows you to enter an Effort value for each task before you 

assign resources if you have a known estimate of the amount of work required for the task. If you do not 

enter an Effort value for a task, Project for the web automatically calculates the Effort value, based on the 

number of team members you assign to the task, and the Duration value for the task.  

10. Click and hold the right edge of each column header and adjust each column’s width, as needed. 

11. For task ID #5, the Ship merchandise and shelving to new store task, enter 4 in the Effort column and 

then press the Enter key on your computer keyboard. 

12. For task ID #2, the Order signage from Marketing task, click the Assign this task icon in the As-

signed to field and select the name of one of your team members on the menu. 

Notice how Project for the web calculated 8 hours of effort for this task, as shown in the Effort column. The 

software uses the following formula to calculate the Effort value, where 8 represents an 8-hour work day: 

Effort = Duration x 8 x Number of resources assigned 

13. For task ID #3, the Pack merchandise in warehouse task, click the Assign this task icon in the Assigned 

to field and individually select the names of two of your team members on the menu. 

Notice how Project for the web calculated 48 hours of effort for this task, as shown in the Effort column, 

based on a Duration value of 3 days and 2 team members assigned to the task. The software calculated the 

Effort value using the formula 3 x 8 x 2 = 48. 
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14. Using the process documented in the previous steps in this exercise, assign resources to each of 

the remaining tasks in your project using the information shown in the following table: 

ID Task Name Team Members 

to Assign 

4 Pack shelving and display units in warehouse Any 2 team members 

5 Ship merchandise and shelving to new store Team member assigned 

to task ID #2 

8 Assemble shelving and display units Any 2 team members 

8 Unpack merchandise and display in store Any 3 team members 

10 Place signage in store Any 1 team member 

11 Provide new employee training Team member assigned 

to task ID #2 

15. Leave your project open for the next exercise. 
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Module 06 

Tracking Project Progress 

 

Hands On Exercises 

Exercise 6 - 1 

Customize the Grid view to prepare for entering task progress in your new project. 

1. Return to the new store opening project for your city, if necessary. 

2. Click the Duration column header and select the Hide Column item on the menu to hide this 

column. 

3. Click the Effort column header and select the Hide Column item on the menu to hide this column. 

4. Click the + Add column virtual column header and select the % complete column on the menu. 

5. Click and hold the column header for the % complete column to “grab” the column, then drag and 

drop the column between the Start and Finish columns. 

6. Click and hold the column header for the Assigned to column to “grab” the column, then drag and 

drop the column between the Name and Start columns. 

7. Click the + Add column virtual column header and select the Effort completed column on the 

menu. 

8. Click the + Add column virtual column header and select the Effort remaining column on the 

menu. 

9. Click and hold the right edge of each column header and adjust the width of each column, as 

needed. 

Note: The Grid view of your project should contain the following columns in this order: 

• Name 

• Assigned to 

• Start 

• % complete 

• Finish 

• Effort completed 

• Effort remaining 
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10. Leave your project open for the next exercise. 

Exercise 6 - 2 

Manually enter task progress in your new project. 

1. Return to the new store opening project for your city, if necessary. 

2. For task ID #2, the Order signage from Marketing task, click the Mark task as complete indicator to 

the left of the task name. 

For this task, notice that Project for the web sets the % Complete value to 100%, enters 8 hours in the Effort 

completed column, and enters 0 hours in the Effort remaining column. 

3. For task ID #3, the Pack merchandise in warehouse task, change the Start date of the task to a date that 

is two days later than the current Start date to indicate that this task actually started 2 days later 

than planned. 

4. For task ID #3, the Pack merchandise in warehouse task, click the Mark task as complete indicator to 

the left of the task name. 

For this task, notice that Project for the web sets the % Complete value to 100%, enters 48 hours in the Effort 

completed column, and enters 0 hours in the Effort remaining column. 

5. For task ID #4, the Pack shelving and display units in warehouse task, enter 50% in the % complete 

column. 

For this task, notice that Project for the web enters 16 hours in the Effort completed column, and calculates 16 

hours in the Effort remaining column. Also notice that Project for the web calculates a % complete value of 

56% for the Pre-Shipping Activities summary task. 

6. Leave your project open for the next exercise. 
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Module 07 

Working With Views 

 

Hands On Exercises 

Exercise 7 - 1 

Work with the Board view in your new project. 

1. Return to the new store opening project for your city, if necessary. 

2. Click the Board link at the top of your project to display the Board view. 

Notice how Project for the web displays all tasks as task cards and organizes them into a single bucket 

(column) named Bucket 1. 

3. Float your mouse pointer over any task card in the Bucket 1 list to display the scroll bar for the list. 

4. Scroll down to the bottom of the Bucket 1 list and expand the Completed section. 

Notice that Project for the web displays the task cards for completed tasks in the Completed section, and 

indicates that the tasks are completed using the strikethrough font formatting. 

5. Scroll back to the top of the Bucket 1 list of task cards. 

6. Click the Bucket 1 field, delete all of the text in this field, type Pre-Shipping Activities in the field, 

and then press the Enter key on your computer keyboard. 

7. Click the Add bucket button, enter In-Store Activities in the field, and then press the Enter key. 

Notice how the software created the new bucket and shifted the button one column to the right. 

8. Drag and drop the following task cards into the In-Store Activities bucket and then organize them 

into the following order: 

• Assemble shelving and display units 

• Unpack merchandise and display in store 

• Place signage in store 

• Provide new employee training 

• In-Store Activities Completed 
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9. In the upper-right corner of the page, click the Group by pick list and select the Assigned to item 

on the pick list. 

Notice that Project for the web organizes the task cards into groups according to the team member assigned 

to each task. Notice also that the Unassigned group contains the two milestone tasks for your project. 

10. In the upper-right corner of the page, click the Group by pick list and select the Progress item on 

the pick list. 

Notice that the software organizes the task cards into three groups named Not started, In progress, and Com-

pleted. 

11. In the upper-right corner of the page, click the Group by pick list and select the Finish date item 

on the pick list. 

Notice that Project for the web organizes the task cards into groups such as Late, Today, This week, Next week, 

and Future. Keep in mind that the groups you see for your own project may differ slightly. 

12. Leave your project open for the next exercise. 

Exercise 7 - 2 

Work with the Timeline view in your new project. 

1. Return to the new store opening project for your city, if necessary. 

2. Click the Timeline link at the top of your project to display the Timeline view. 

Notice that the Timeline view includes a list of tasks on the left side of the view, along with a timeline for 

the project on the right side of the project. 

3. Scroll the timeline to the beginning of the project. 

Notice that the timeline displays the following symbols: 

• Dark blue lines represent grouping tasks (aka summary tasks). 

• Light blue bars represent incomplete work. 

• Dark blue bars and bar portions represent completed work. 

• Light blue diamonds represent incomplete milestone tasks. 

• Dark blue diamonds represent completed milestone tasks. 

• Gray lines with arrows between bars and diamonds represent dependency lines or “link lines” that 

show the task sequence. 

• The red vertical gridline represents the current date. 

4. Float your mouse pointer over several task bars in the timeline. 
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Notice that Project for the web displays a floating calendar for the selected task that shows time span from 

the Start date of the task to the Finish date of the task. 

5. In the upper-right corner of the page, adjust the Zoom slider to zoom the timeline to the two-week 

level of detail and then to the monthly level of detail. 

6. In the upper-right corner of the page, click the Go to date link and select a date in the project in the 

calendar date picker. 

7. Click the Grid link at the top of your project to display the Grid view. 

8. Leave your project open for the next exercise. 

Exercise 7 - 3 

Export the data in your new project to a Microsoft Excel workbook. 

1. Return to the new store opening project for your city, if necessary. 

2. In the upper-right corner of your project, click the More actions button (the … button) and select 

the Export to Excel item on the menu. 

3. In the lower-left corner below your project, click the Excel workbook menu icon (the ^ icon) and 

select the Open item on the menu. 

Notice that the system launches Microsoft Excel and then creates a new workbook containing all of the data 

in your project. 

4. In the Excel workbook, click the Enable Editing button, if displayed in a Protected View band at the 

top of the workbook. 

Notice the project summary information in the upper-left corner of the Excel workbook. Also notice that 

the system exported every column of data from your Project for the web project, including any custom 

columns you created. 

5. Close the workbook without saving it and then exit the Microsoft Excel application. 

6. Return to your web browser and your new store opening project. 

7. In the upper-left corner of your project, click the Home button to return to the Project Home page. 
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Module 08 

Creating a Project Roadmap 

 

Hands On Exercises 

Exercise 8 - 1 

Create a project Roadmap for your organization’s Project for the web. 

 

Warning: To create a new project Roadmap, you must have a Project Plan 3 license or greater. 
If you have only a Project Plan 1 license for Project for the web, you will not be able to create 

a project Roadmap in this exercise. 

1. Click the + New blank project pick list button and select the New roadmap item on the menu. 

Notice that the system creates a new blank project roadmap. 

2. In the upper-left corner of the new roadmap, click the Untitled roadmap name. 

Notice that the system opens a roadmap sidepane on the right side of the screen. 

3. In the field at the top of the roadmap sidepane, enter the name New Store Opening and then press 

the Enter key on your computer keyboard. 

4. Leave your name listed in the Owner field and then click the Close button (the X button) to close 

the roadmap sidepane. 

5. Click the Add row button at the top of the roadmap. 

Notice that the system opens a row sidepane on the right side of the screen. 

6. In the field at the top of the row sidepane, enter the name of your city and state in the form of City, 

State using the two letter abbreviation for your state, such as Tampa, FL for example, and then 

press the Enter key. 

7. In the Owner field of the sidepane, begin typing your name and then select your name from the 

pick list of names. 

8. In the sidepane, click the Connect to a project pick list button and select the Project item. 

9. In the list of projects displayed in the sidepane, select your class project. 
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Notice that the system refreshes the sidepane to display a Connect to a project sidepane. This sidepane should 

show a successful connection to the back end applications that control project roadmaps. 

10. At the bottom of the Connect to a project sidepane, click the Connect button. 

Notice that the system refreshes the sidepane to display an Add items sidepane. Using this sidepane, you 

must select the tasks from your project that you want to display in the project roadmap. 

11. In the Add items sidepane, select the checkboxes for the following tasks: 

• Pre-Shipping Activities 

• Pre-Shipping Activities Complete 

• In-Store Activities 

• Place signage in store 

• In-Store Activities Complete 

12. At the bottom of the Add items sidepane, click the Add button. 

Notice that the system redisplays the roadmap sidepane again. Notice that the Row items section of the 

sidepane indicates 5 connected row items. 

13. Click the Close button (the X button) to close the roadmap sidepane. 

14. Study the New Store Opening roadmap, which displays two summary tasks (grouping tasks), one 

regular task, and two milestone tasks. 

15. Click the Add key date button at the top of the roadmap. 

16. In the Key date dialog, enter Target Opening Date in the Type a name field and press the Tab key. 

17. In the Key date dialog, click the Due date icon and select a date that is one week later than the date 

of the In-Store Activities Completed milestone task. 

18. In the Key date dialog, click the Status pick list and select the On track item. 

19. Click the Add key date button at the bottom of the Key date dialog. 

Notice that the system displays the key date information in the timescale bar at the top of the project 

roadmap. 

20. Float your mouse pointer over the Place signage in store task bar to see a floating tooltip that displays 

the complete name of the task. 

21. Click the bar for the Place signage in store task. 

Notice that the system displays a Phase dialog for the selected task, with information about this task. 

22. In the Phase dialog for the selected task, click the Open details button. 

Notice that the system displays a Phase sidepane for the selected task, with information about this task. 
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23. At the bottom of the Phase sidepane, click the Remove phase button to remove this task from the 

New Store Opening roadmap. 

24. In the confirmation dialog, click the Remove button. 

25. If you created additional projects in your organization’s Project for the web, click the + Add row 

button, then continue adding rows and tasks to your New Store Opening roadmap. 

26. When finished creating your project roadmap, click the Project link in the upper-left corner of the 

page to return to the Project Home page again. 


